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0 CEKTOpe KOMILJIEKTOBAHHUS U 00padoTKH 0MO1HOTeYHBIX (POHI0B
MriIMHCKON MEXIIOCENeHYECKON IIEHTpaIbHOU OMOIHOTEeKH
MYHHILMIIAJIBHOTO 0I0KETHOTO YUPEXKICHUS
«MriuHcKas MeXIoceleHYecKas HOCHTpPaJIN30BaHHAA OMOIHOTEYHAs CUCTEMAY

v

1. O6mue noJsioxeHMs.
1.1  Cekrop xoMmiuiekToBaHus U 06pabotku (CKuO) 6ubinoTeyHbIx GOHIOB SBISETCSA CTPYKTYpPHBIM
nojxpasfeneHueM  MITIMHCKOM MEXIIOCEIEHYeCKOM LEHTPaJbHOM OHOIMOTEKM MYHHMIMIIAIBHOTO
OI0[DKETHOrO  y4ypexaeHus «MIIMHCKas MeXIoceleHYeckas ILEeHTpalu30BaHHas OubiuoredHas
cUcTEMay.

1.2  CKuO 6ubnuoreuHoro ¢goHga obecrieyuBaeT Hay4HO — 0OOCHOBaHHOE (POPMHPOBAHUE E€TUHOIO
O6ubaHoTeYHOro (POHAAa MYHHULMIAIBHOTO OMOKETHOrO y4pexxAaeHHs «MIIMHCKas MeXIoceleHyeckas
LEHTpaJU30BaHHAasl OUOIMOTEYHAs] CUCTEMAY.

1.3 CKuO 6ubnunorednoro GoHma B CBOEH IeATEIBHOCTH pyKOBOACTByeTcs DenepaiabHbIM 3aKoHOM «O
oubmuoreyHoMm neney, «UHcTpykiueir o6 ydere OubnuoredHoro (oHAa», yTBEPKAECHHOH MPUKa3oM
MunucreperBa KyJabTypsl PO ot 2 nexabps 1998 r. Ne 590, HOpMaTUBHBIMH JOKYMEHTaMHU OpPTraHOB
yIpaBieHUs KyJIbTypbl, YCTaBOM MYHUIMIIAIBHOTO OIODKETHOrO  yuypexXIeHus «MriuHckas
MEXITOCeIeHYEeCKas LIEHTpaJIu30BaHHas OubinoreyHas cucreMay, [IpaBuiiaMu 1mojap30BaHus MIIMHCKOM
MeXnoceleH4eckoil 6ubnuorexoi, IlpaBunaMu BHYTpEHHErO TPYIOBOIO pacmopsika Ui paOOTHHUKOB
MYHHULUIAIBHOTO OIOMKETHOrO yupexxaeHuss «MIJIMHCKas MEXIIOCEIeHYecKasi LEHTpalu30BaHHAs
O6ubnuoreyHas cucTeMay, NEPCIEKTUBHBIMH M TOJOBBIMH IUIaHaMH pabOThHl, NpUKa3aMH U
paclopsDKeHUSIMH  TUPEKTOpa MYHUUUNAIBHOTO  OIOKETHOrO  yupexaeHus  «MriuHcKas
MEXXITOCEICHYECKasl LIEHTpaIu30BaHHas OUOIMOTeYHAsE CUCTEMay, HacTosuM [looxxeHueMm.

2. OcnoBHbIe 3axayu CKuO
2.1 Co3naHue eJUHOTO KHIDKHOTO (JOHIa MYHHIMIIATBHOTO OIODKETHOTO YupexxaeHHs «MriIuHCKas
MEXXITOCEJICHYECKass LIEHTpaJIM30BaHHAas OHOJIMOTEYHAss CHUCTEMA» C Y4YETOM IPOU3BOACTBEHHO—
39KOHOMHYECCKOI'O U KYJIBTYPHOI'O HpO(bHJ'Iﬂ paﬁoua, I/IHTepeCOB qmarenef/i, mpamafomnx CJIOXKHUBIIIECECS B
00111eCTBE MIEOJOTMYECKOE U MIOJIUTUIECKOE MHOTOOOpasue.

2.2 BsaumopeiicTBUE C OTHeNaMH MIJIMHCKOM MEXIOCEIEHYECKONH LIeHTpaJbHOH OUOIHOTEKH,
MriuHCKOW JeTckodl Oulnuoreku u OuOnUoTeKaMu—(pHUINATaMU  MYHULUIATBHOTO OIOKETHOTO
yupexaeHuss «MITMHCKas MEXIIOCeNIeHYeCKass IEHTpalIU30BaHHas OMOIMOTEYHass CHUCTEMay II0
BOIPOCaM KOMIUIEKTOBaHUS M 00paboTKH OUOIHOTEYHBIX (POHIOB.

2.3 OcBoeHHE aBTOMAaTUYECKOW CETH KOMILIEKTOBaHUSA U 00paboTKH OUOIMOTEYHBIX OHIOB U CO3TaHUE
3JIEKTPOHHOT'O KaTajora.

3. Conep:xxanue padoTnbl
3.1. CKuO ocymiecTBiseT TeKyliee U ONEpPaTUBHOES KOMIUIEKTOBaHUE eAuHOro 6uénuoreunoro dhounpa
MYHHUIUNAIBHOTO OIO/KETHOrO yupexxaeHus «MIJIMHCKas MeXIIOCeIeHYecKasi [eHTpaJM30BaHHAs
O6ubnMoTeYHas CUCTEMa» B COOTBETCTBUHU C 3afadyaMy U QyHKIMAMH yUPEKICHUA.
3.2.  CKuO akTHBHO UCMOJB3YET pa3IMyHble HCTOYHUKU MOMOJIHEHHS (POHIOB.

3.3 OcyuiecTBIs€T KOHTPOJIb 3a COCTOSHHEM M JBID)KEHHEM OHOIMOTeYHBIX (OHOOB B OTHENIaX
MIIMHCKON MEXIIOCEIEHYECKONH LIEHTpaJbHON OHWONMHMOTEKH, B OETCKOH OHONMOTEKE H CEIbCKUX
OouboTekax-puananax MyHUIMIAIBHOTO OIOHKETHOTO YUpexaeHHs «MTITIMHCKas MEXIIOCeIeHYeCKas
HEHTpaIU30BaHHas OUOIMOTEYHAsS CUCTEMA.



34  Odopmiser NOANUCKY Ha TNEPHUOAWYECKHE H3MAHHUS Ui OUOIMOTEK MYHHUIMIIAIBHOTO
OrofkeTHOro  yupexxaeHuss «MIJIMHCKasi MEXIIOCEJIEHUECKash IIEHTpajdn30BaHHass OuOIMoTeyHas
CUCTEMaY.

3.5 OcymecTBisieT TMpHUEM, PETUCTPALMIO M YY€T JIUTEPaTyphl, OJIEKTPOHHBIX PECYpCOB,
IOCTYNAIONMX B  MYHUIMIAIbHOE OO/DKeTHOE YyupexaeHue «MIIMHCKass MeXIOoCeIeHYecKas
LIEHTpaJIM30BaHHast OMOIMOTEYHAst CHCTEMay, BEIET KHUTH CYMMAapHOTo y4deTa OubarnoTeqHoro ¢hoHzaa.

3.6  Pacnpenenser BHOBb IOCTYNHMBIIYIO JIUTEPAaTYpy Mexay OHUONIHOTEKaMH MYHHIHIIAIBHOTO
OO/KETHOTO  yupexxieHus: «MIJIMHCKass MEXIIOCeNeHYecKasi —IIeHTpaJu30BaHHas OuOIMoTeYHas
CHCTEMAY.

3.7 IIpoBOIUT TEXHUYECKYIO 0OpabOTKy MOCTYMaOUMX JOKyMEHTOB B cooTBeTcTBUH ¢ 'OCTamu.

3.8 Bener nokymeHTainbHOe OGOpPMIICHHE IOKYMEHTOB, BHIOBIBAIOIIMX U3 OuOIMOTEYHOro ¢oHzaa
MYHHUIMIAIBHOTO OIOMKETHOTO YYpeXAeHHS «MIIHHCKas MeXIOoceIeHYecKas IIeHTpaJu30BaHHAsS
OuOIMOTEYHAS CHUCTEMAY.

3.9 OcymiecTBIsieT  BHYTPUCHUCTEMHBIH  KHUTOOOMEH  Mexay  OubnuorekaMu U OTAEIaMH
MYHHIMIAIBHOTO OIOMKETHOTO YYpeXxAeHUs «MIJIMHCKas MEXIIOCEICHYeCKasi LEHTPaIU30BaHH?
OubnuoreyHas cucremay.

3.10 Oxa3piBaeT METOAUYECKYIO U MPAKTUYECKYIO TIOMOIIb B BEJICHHU M PEIAKTUPOBAHUM KaTaJIOIOB
O6ubnuoTekaM  MYHHUIMIAIBHOTO  OKOKETHOTrO  yupexaeHus «MIJMHCKass  MEXIIOCeIeHYeCKast
LEHTpaJIM30BaHHAs OMOINOTEYHAs CHCTEMaY.

3.11 Opranusyer HpoCMOTPHI HOBOW JIMTEPATYphl (KOHTPOJBHBIX JK3EMIUIIPOB MApTHH KHUT) Ha
IIPOU3BO/ICTBEHHBIX COOpaHMSAX.

4. Opranusanusi pa6oTbl ¥ yNpaBJeHus.
4.1 CKuO mnomguuHseTcss B CBOEH [IEATEIBHOCTH IUPEKTOPY  MYHHIMIAIBHOTO OIOPKETHOTO
yupexaeHus « MIimHcKas MeXIoceaeHYecKas [IeHTpaIn30BaHHas OMOIuoTeyHas cucTeMan.

4.2 CexTOpoM KOMIUIEKTOBaHHS M 00paboTku OuOIMOTEYHOro (OHAA PYKOBOAUT 3aBEAYIOLIHH,
Ha3Ha4aeMbli M OCBOOOXXIAEMBI OT 3aHMMAeMOM JODKHOCTH IMPEKTOPOM  MYHHMLUIAIBHOIO
O10/DKETHOTO yupexaeHus « MIIIMHCKas MeXIIoceleHuecKast LIEHTpaJIu30BaHHasi OMOINOTEYHas CUCTEM?
3apepyromuii CKuO pykoBOAMT BCEMHM BUAAMHU JEATEIBHOCTH CEKTOpPA U HECET OTBETCTBEHHOCTB 3.
OpraHM3alLMIO U COAEPIKaHUE €ro paboTEhI.

43  CKuO cocraBnsieT romoBble, KBapTaJIbHBIE, MECSYHBIE IUIaHBI, CTATHCTHYECKUE U TEKCTOBHIC
OTYETHI O MPOJIENIaHHON paboTe B YCTaHOBIEHHOM MOPSIKE.

44  Illrar CKuO yTBepxaaercs AUPEKTOPOM  MYHHUIMIIAIBHOTO OIOMKETHOTO  YYPEKACHHS
«MriMHCKasi MEXIIOCENeHYecKass LEHTpAJM30BaHHas OMONMOTEYHAss CUCTeMa» M COCTOMT M3 2-X
paborHukoB: 3aB. CKuO u 6ubmnorekapp CKuO. O6s3anHocti paboruukoB CKuO onpexenstorcs
JOJDKHOCTHBIMHU MHCTPYKIMSIMHU, YTBEP)KIACHHBIMH JUPEKTOPOM.

4.5 Bpems pabotet CKuO onpezensiercss B COOTBETCTBHM € IMPOM3BOACTBEHHOW HEOOXOAUMOCTBIO M
YCTaHaBIMBAeTCS IPHUKA30M JUPEKTOpa MYHHLHUIIAIBHOTO OIOMKETHOro yupexiaeHus «MriuHcKas
MEXIIOCEIeHYECKas LIEHTpaJIn30BaHHast OUOIMOTEYHAs CHCTEMaY.



